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KoAeKC 3TUKM 1 CNY>XXeGHOro NoBeAeHUs PaboTHNKOB
MyHULMNATbHOTO GIOPKETHOMO A0LLKOMBLHOI0 06pa3oBaTe/IbHOr0 YYPEeXAeHUs
fleTcKoro caga Ne3 «[MeTyLoK» A.AceHubl

1 HacToAWmin KodeKC 3TUKM W CNy>XeOGHOro mnoseAeHns paboTHUKOB
MyHUUMNANbHOTO  BHOMKETHOrO  [OLLKO/IbHOrO 006pa30BaTeNlbHOr0  YUpeXaeHWs
aetckoro caga Ne3 «[eTywok» a.AceHupl (ganee - YupexaeHue) paspaboTaH B
COOTBETCTBMU C NonoXxeHusamn KoHcTutyumm Poccuiickort depepaumn, TpynoBoro
Kogekca Poccuiickoit ®epepaumn, ot 25 pgekabpa 2008 r. Ne 273-®3 «O
NPOTMBOMAENCTBUM KOpPYNLUmMmM», 3akoHa Hikeropoackon obnactv ot 7 mapta 2008
r. Ne 20-3 «O NpoTMBOAENCTBMN KOPPYNuun B HMKEropoackon 061acT» MHbIMU
HOPMaTMBHbLIMX NPaBOBbIMW akTaMn Poccuitickoit Pefepaln, U OCHOBaH Ha
06LLENPM3HAHHbIX HPABCTBEHHbIX MPUHLMMNAX M HOPMaxX POCCUMIACKOro o6LLecTBa U

rocyaapcrea.
2. HacToAawmii KogeKC 3TWKM W CNy>XeGHOro nosefeHns paboTHUKOB
Yupexgenns  (panee - Kopgekc) npeacTaBnseT  cobol  cBOA  O6LMX

NPOMECCUOHAIbHLIX MPUHUMMOB M MPaBU/1  MOBELEHMS, KOTOPbIMU  HaZ/eXUT
PYKOBO/CTBOBATLCA BCEM PabOTHMKAM YUPEXAEeHUS He3aBUCUMO OT 3aHMMaeMoi
AOMKHOCTW.

3. Jlyo, noctynatowlee Ha paboTy B YupexaeHue, 0683aH0 03HAKOMUTLCS C
MoMIOXKeHMAMIN  HacToswero Kogekca M pPyKOBOACTBOBATbCA MMM B MpoLecce
TPYAOBOWN [eATEeNbHOCTU, PabOTHMKN YupexxaeHus 0653aHbl NPpUHUMaTL Mepbl Ans
CO6/II0ieHNA MONOXKEHUIA HacToAwero Kogekca.

4. Llenbto Kopgekca sBnsieTcs 0600LeHMe 3TUHECKUX HOPM M YCTaHOB/EHNE
npaBu  CNY>XEOHOro MoBefeHNA pPabOTHUKOB YUpexiaeHus [ns [AOCTOMHOro
BbINO/IHEHUSA UMM CBOEW MPOMECCUOHANIbHOW [AeATENbHOCTH, a Takke obecrieveHne
eVHbIX HOPM MoBefeHNs PabOTHMKOB YUpeXaeHus.

5. Kogekc npw3BaH MOBbICUTL 3(P(EKTUBHOCTL BbINOSHEHWS PabOTHUKaMK
YupexaeHns CBOUX AO/MKHOCTHLIX 0653aHHOCTEMN.

6. Kogekc cnyxut QyHOaMeHToM ans  (hOpMUPOBaHMSA  paboumnx
B3aMMOOTHOLLEHUA B YUpeXAeHUW, OCHOBaHHbIX Ha HOpMax  Mopaiu,
HPABCTBEHHOCTK, a TaKXe Ha OCYLEeCTB/IEHUM CaMOKOHTPONA paboTHUKaMm
YupexaeHus.

7. 3HaHWe 1 cobnogeHne paboTHNKaMU YupexxaeHust nonoxeHnin Kogekca
SBNAETCA OAHWUM U3 KPUTEPUEB OLEHKM COBMIOLEHNSA MU AUCUMNIMHBI TPYa.

8. [eAaTenbHOCTb YupexzeHns ©n ero paboTHMKOB OCHOBbLIBAETCA Ha
CneayroLLmMX NpyHUMNax NpoMeccnoHaibHOM ATUKM:

3aKOHHOCTDb;

NMPOMEeCCUOHANN3M;

He3aBMCUMOCTDb;

I06POCOBECTHOCTb;

KOH() TafleHUMa/IbHOCT;

NHOPMaLMOHHAA OTKPbITOCTb YUPEXAEHNS;

3 PEKTMBHbIN BHYTPEHHWNIA KOHTPO/b;



CrpaBef/IMBOCTb;

OTBETCTBEHHOCTDb;

0OBEKTUBHOCTb;

[0BepVe, YBaXKeHMe 1 [o0OpoXKenaTelbHOCTb K Kojsieram no pabore.

9. PabOTHVKM YupexeHnsi Npun3saHb:

1) LO6POCOBECTHO M HA BLICOKOM MPOMECCMOHA/IBHOM YPOBHE WCMOMHATD
CBOM [0/DKHOCTHble 06s3aHHOCTW, cobntofdas BCe TpebOBaHMA 3aKOHOAATE/IbCTBA
Poccuiickor deaepauunn, 3akoHodaTenbCcTBa HMKEropoAckoim ob6nactu B LEensx
obecrieveHNs APGPEKTUBHON paboTbl YUPEXAEHUS U peann3aunin BO3NOXEHHbIX Ha
Hero 3ajay;

2) NP NPUHATUN PeLLEHNS YUNTbIBaTb TOMIbKO 0ObEKTNBHbIE 0OCTOATE/LCTBA,
NOATBEPXAEHHbIE JOKYMEHTaMU;

3) OCyLLECTBNATL CBOKO AeATENIbHOCTb B NpeAenax NoHOMOUNIA YUpexaeHNs
N LOMKHOCTHbIX 0653aHHOCTEN;

4) He OKa3blBaTb MPeANOYTEHNS KaKUM-MO0 MpPOtecCMOHaNIbHBIM UMK
CouManbHbIM - rpynnam W opraHu3auusm, ObiTb  He3aBUCUMbIMK - OT  B/IUSHUA
OTZENbHbIX rpaXaH, NPogecCnoHabHbIX UK COLMaNbHbIX FPYN U OpraHn3auuii;

5) uvcKn4aTb [eACTBUS, CBA3aHHbIE C BUSAHUEM KaKUX-MOO JINYHBIX,
MMYLLECTBEHHbIX  ((PMHAHCOBLIX) U WHbIX  WHTEPeCcOB,  MPEnATCTBYHOLMNX
[06POCOBECTHOMY UCMOMHEHUIO UMW [AO/MKHOCTHBIX 0653aHHOCTEN;

6) cobntofatb HOPMbl CNY>XEOHON, NPOMECCUOHAILHON 3TUKU W Npasuia
[e/10BOr0 MoBeAeHNs;

ObITb KOPPEKTHbIM, BHUMATENbHbIM, A0OPOXenaTe/lbHbIM N BEX/TMBLIM C
rpaxgaHamn, a Takke B CBOMX OTHOLUEHUAX C BbILECTOAWMMU PYKOBOAUTENAMMU,
Konneramvt v NOAYMHeHHbIMU;

8) NposBNATL TEPNUMOCTb U YBOXKEHWE K 0Obl4asM W TpaguuMsamM HapoLoB
Poccn © Apyrux rocyfapcts, Y4YuTbiBaTb KY/bTYpPHble W WHble OCOBGEHHOCTM
Pa3MYHbIX 3TT-LUMECKMX, COUMa/IbHbIX rpPynn W KOH(eccuin, cnocobcTBoBaTb
MeXHaLNOHaIbHOMY 1 MEXKOH(ECCNOHa/IbHOMY COr/1acuio;

9) BO34epPKMBATLCA OT NMOBEAEHWs, KOTOPOe MOr/0 Obl Bbl3BaTb COMHEHME B
[0O6POCOBECTHOM UCMONHEHNM [OMKHOCTHBIX 0053aHHOCTE, a Takke u3berarb
KOH(/IMKTHBIX CUTYaLuiA, CNOCOOHbLIX HAHECTM YLLEP6 UX penyTaummn Uan asTopuTeTy
YupexaeHue;

10) npuHMMaTb NpPeAayCMOTPEHHblE  3aKOHOAATENbCTBOM  PoccuiicKoi
defiepaunyt Mepbl MO HEAOMYLUEHUO BO3HWKHOBEHWA KOH(/IMKTA WHTEPECOB W
YPErynmpoBaHuio BO3HUKLUMX Cly4aeB KOH(IMKTA MHTEPECOB;

11) He u“CnoOMb30BaTb C/YXXeOHOe MOMIOXKEHUe [ OKa3aHWs B/IMSHWUA Ha
[eATeNIbHOCTb TOCY[apCTBEHHbIX OpraHoB, OPraHOB MECTHOrO CamoyrpaB/ieHus,
OpraHm3aumin, AOMKHOCTHbLIX UL, FOCYAAPCTBEHHBIX (MyHULMNANBbHBIX) CNYXaLLmX
M rpaKaaH npu peLleHnn BoNpocoB SIMYHOMO XapaKTepa;

’2) BO3[epXXMBaTbCA OT MYyO/INYHBLIX BbICKA3bIBaAHWI, CY>KAEHWUIA U OLEHOK B
OTHOLLEHNN [AeATeNbHOCTM roCyAapCTBEHHbIX OpraHoB Hukeropogckor obnactw,
YupexaeHuns, Wux pPyKOBOAWUTENe, ecn 3TO He BXOAMT B WX [O/MKHOCTHbIE
0653aHHOCTY;

1?) cobnopate YCTaHOBMIEHHblE B YupeXeHun npasuna nyo6aMyHbIX
BbICTYMN/IEHWIA 1 NPefOCTaB/EHNS CY>XXeOHON NH(opMaLMu;

’4) YBXMTENIbHO OTHOCUTLCA K [eATeNbHOCTU MpefcTaBuTeneli CpeacTs
MacCOBOW MH(OpMaLM No MHHOPMUPOBaHMIO 0OLLIECTBA O paboTe YupexaeHus, a



TaKKe OKasblBaTb COAEWCTBME B MOJlyYEHUW [OCTOBEPHON WHGopmauun B
YCTaHOB/IEHHOM MOPSLKE;

15) Bo34epXXmnBaTbCA B NMYO/NUYHBIX BbICTYMIEHUAX, B TOM YMUC/E B CPeACTBax
MaccoBOW WH(opMaumKn, OT 0603HaYeHNs CTOMMOCTU B WHOCTPAHHOM BasiOTe
(YCNOBHBIX LEHEXHbIX eMHMLAX) Ha TeppuTopmmn Poccuiickoin ®efepamm TOBapOB,
paboT, yCnyr M WHbIX OOBLEKTOB TPaXAaHCKMX MpaB, CYMM CLENIOK Mexay
pesnaeHTamn Poccuiickoin defepalyn, MokasaTeneil GHOIKETOB BCEX YPOBHel
Or0pKETHOW cucTembl Poccuiickoi deaepauyi) 3a UCKKOYEHNEM ClyYaeB, Korga aTo
HeoOXoAMMO  ANA  TOYHOM  nepefayn  CBefeHuid  iMbo  NpefycMOTPEHO
3aKoHOAaTeNbCTBOM  Poccuitckori  ®Pefiepaunn, MeXAyHapo4HbIMK - JOroBOpamMu,
06blyasimMy 4enloBoro 060poTa;

16) NOCTOAHHO CTPEMUTLCA K 06ECMEYEHUIO KaK MOXHO 60/1ee 3(h(heKTUBHOIO
pacrnopsXeHns pecypcamu, HaxogAaLWMMMNCS B chepe UX OTBETCTBEHHOCTM;

1N co3paBaTh YCOBUS NS pa3BUTUS 406POCOBECTHOM KOHKYPEHTHOW cpeabl
N 0becneymsaTb 0OBLEKTUBHOCTbL M MPO3PAYHOCTb B Chepe 3aKyrnoK TOBapoB, pabor,
YCNYT /19 06ecreyeHns HyXz, YUpeXkaeHns.

10. PaboTHMKM YupexxaeHnst 0653aHb!:

1) nogaepXXunBath NOPSAOK Ha paboyem MeCTe;

V, yBefoMnaTb pabotogartens (ero npefcrasutens) 06 obpalleHun K Hemy
Kakmx-nmbo My B LENSX CKNOHEHUA K COBEPLUEHVIO  KOPPYMLUMOHHbIX
npaBOHapyLLEHWIA;

3) f cnyyasx, NpefyCMOTPEHHbIX 3aKOHOLATE/IbCTBOM, MPEeACTaBNATb B
YCTaHOB/IEHHOM TMOPSLKE CBEAEHWs O CBOMX [A0X0fax, 06 uMyLLecTBe U
06s3aTeNnbCTBAX MMYLLIECTBEHHOIO XapakTepa, a Takke 0 4oXodax, 06 MMYLLECTBe U
063aTeNIbCTBaX MMYLLECTBEHHOrNO0 XapakTepa CBOMX cynpyru (cynpyra) Wu
HECOBEPLUEHHONETHNX JeTe;

4) NPUHMMaTL Mepbl N0 HeAOMYLLEHMIO NH060I BO3MOXXHOCTU BO3HUKHOBEHNS
KOH()/IMKTa MHTENECOB Y YPEerynMpoBaHnIO BO3HUKLLETO KOH(/IMKTa MHTEPECOB.

I'l. PaBOTHUKN YUpexxaeHNs He NMEKT Mpasa:

1) 3n10ynoTpe6nATb LO/MKHOCTHLIMM MOMHOMOYMAMMW, CK/IOHATL KOro-Mbo K
npaBoOHaPYLLUEHNAM, UMEIOLLMM KOPPYMLMOHHYHO HanpaB/ieHHOCTb;

2) BO BpPeMsi WCMOJIHEHWS [O/DKHOCTHbIX 0053aHHOCTE BeCTU Cebs
BbI3blBalOLLE MO OTHOLLEHMIO K OKPYXXaloLlMM, MPOSBIATL HeraTuBHblE 3MOLMN,
MCMONb30BaTL C/I0BA W BbIPXKEHUA, HE [OMYCKaeMble 4e0BbIM 3TUKETOM.

\2. PaboTHMKam YupexaeHus, HageneHHbIM opraHu3aLnoHHo-
pacnopsanTelbHbIMU - NOIHOMOYMAMM M0 OTHOLLEHMIO K APYrMM  paboTHMKaMm
YupexaeHus, pekoMeHAyeTcs ObiTb AN HWUX obpasuamy MnpoeccroHann3ma,
6e3ynpeyHo# penyTauuy, CNOCO6GCTBOBATL  (JOPMUPOBAHWMIO B YUpexKaeHWUu
6naronpusaTHOro 4ns ah@eKTMBHON PaboTbl MOPa/IbHO-NCUXONOMMYECKOT0 KMmaTa.

13. PaboTHUKM YupexaeHus, HageneHHble OpraHu3aLoHHo-
pacnopsaauTe/IbHbIMA - MOMIHOMOYMSAMM MO OTHOLUEHUIO K ApYrMM paboTHUKaM,
NPU3BaHbI:

4) NPYHUMaTb Mepbl MO NPeAOTBPALLEHNIO N YPerynnpoBaHuU KOHQIMKTA
NHTEPECOoB:

6' NPUHUMATL Mepbl MO NPeAYNPEXAeHNI0 KOPPYNUnK;

B) He [ONycKaTb C/lyvyaeB MNPUHYXAEHNS pPabOTHMKOB K Yy4yacTUO B

AEeATENNbHOCTU NOJIMTUYECKNX I'I&pTI/IVI " 06LLI|eCTBeHHbIX 06'bep,VIHEHI/Il7I.



14. PaboTHMKam YupexaeHus, HageneHHbIM opraHu3aLoOHHO-
pacrnopsAuUTeNIbHbIMA - NO/IHOMOYMAMM M0 OTHOLLEHMIO K ApYrUM  paboTHMKaMm
YupexgeHusi, cnegyet npuHMMaTb Mepbl K TOMY, 4TOObl MOAYMHEHHbLIE WM
PabOTHMKMN YUpeXKaeHNs He LOMyCKav KOPPYMLMOHHO-0MacHOro NoBeAeH s, CBOUM
NMYHLIM  MOBefeHVEM MofaBaTb MNPUMeP YeCTHOCTM, 6ecnpucTpacTHOCTU U
CnpaBea/IMBOCTH,

15. Bo BpemMsi WCMOSHEHMSI [O/HKHOCTHBIX 00653aHHOCTEN PabOTHUKM
YupexzaeHusa BO3ep>KMBatoTCA OT:

1) noboro BuAa BbICKasblBaHWA W OEACTBUN  AUCKPUMUHALMOHHOMO
Xapaktepa MO Mpu3HakaMm Mona, BO3pacTa, pacbl, HaUMOHa/IbHOCTK, A3bIKa,
rpak4aHCTBa, COUMANbHOMO, MMYLLECTBEHHOrO WM CEMEHOro  MOJIOXKEHWS,
MOIMTUYECKUX UM PENUTMO3HBIX NPeANOYTEHNIA;

2) rpy6ocT, MpPOsBMEHUA MNPEHEeBPeXMUTEeNbHOr0 TOHA, 3aHOCUMBOCTW,
npeaBssaTbiX — ?amMevyaHuid,  MPeAbABNEHUS  HENPaBOMEPHbLIX,  HE3aCNYXKEHHbIX
06BUHEHMWIA-

3) yrpo3, OCKOPOWUTENbHbIX BbIPXKEHUA WKW PENNK,  AeNCTBUNA,
MPenATCTBYOLMUX HOPMaIbHOMY OOLLEHUIO MW NMPOBOLUMPYHOLLMX NMPOTUBOMNPaBHOE
noBeeHue:

4) KypeHus BHe OTBefeHHbIX A/1 3TOr0 MecTax B YUpexaeHun.

16. PabOTHUKMN yupexkaeHns Npu3BaHbl Coco6CcTBOBaTL CBOMM MOBEAEHUEM
YCTaHOB/IEHWNIO B KO//IEKTMBE [e/10BbIX B3aVIMOOTHOLUEHWUIA U KOHCTPYKTUBHOIO
COTPYZAHUYECTBa ApYyr C Apyrom. PaboTHMKam YupexzaeHus peKkoMeHAyeTcs ObITb
BEX/IMBbIMU  [OOPOXKENATeNIbHbIMK, KOPPEKTHLIMW, BHUMATE/IbHLIMA W MPOABNATbL
TEPrnMMOCTb B 0OLLEHUN C rpaxgaHaMn 1 Konneramm.

17. BHewHW BuA4 pPaboTHMKOB YUpeXxaeHWs npu WUCMONHEHUN UMW
[AO/MKHOC/THX 0653aHHOCTEN B 3aBMCUMMOCTM OT YC/10BUIA paboTbl 1 (Mn) opmata
[le/I0OBOF0  MEponpuATUA [O/DKEH COOTBETCTBOBATL OOLLENPUHATOMY [e/10BOMY
CTWIO'  KOTOPbIA OTAINYAKOT OUUMANIBHOCTb, CLEPXKAHHOCTb, TPaAULMOHHOCTD,
aKKypaTHOCTb.

8. CobnogeHne paboTHMKOM  YupexieHusi nonoxeHuin  Kopgekca
YUUTBIBAETCS MPU €ro NMOOLLPEHUN, NMPU HANIOXKEHWUN ANCLMNIMHAPHBIX B3bICKaHWi, a
TaKXe Mnpu OLeHKe 3PMEKTUBHOCTU ero AedTe/lbHOCTU.

19 HapyweHne npaBui1  aHTUKOPPYMLUMUOHHOTO MOBEAEHUA  B/eYeT
npoBefeHNe Cny>kebHOro paccnefoBaHns Mo 06CTOATENIbCTBAM  BO3HUKHOBEHWS
KOpPYNUUOHHO-0MaCHON CUTyaLMN.

20. PabOTHUKN YupexaeHns B 3aBUCMMOCTM OT TSXKECTU COBEPLUEHHOr0
NPOCTYrKa HecyT AUCLUNIVHAPHYIO, aAMUHUCTPATUBHYIO, TPaXKAaHCKO-NPaBoBYHO U
YrONOBHYHO OTBETCTBEHHOCTb B COOTBETCTBMW C 3aKOHOLATE/IbCTBOM POCCMICKOM
depepaynn.

21, B cnyyae BO3HMKHOBEHWS CMOPHOW CUTyaLunm Npyu  peanusauum
nonoxeHunii Kogekca paboTHUK YUpexaeHWst o/HKeH 00paTUTbCA 3a KOHCYbTaumel
(pasbACHeHMsAMW) K CBOEMY  HEeroCpPeACTBEHHOMY  PYKOBOAMUTENO /NGO
PYKOBOAMTENIO YupexzeHus, nvMbo K nuly, OTBETCTBEHHOMY 3a paboTy Mo
npodunakTn/e KOPPYNLUN B YUpexxaeHuu.
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